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The Active system has the capability of incorporating any form directly
into the system. Additionally, the system can take the information that is
already in the resident cardex and use this information to fill out anywhere
from 25 to 100% of a form automatically. Another feature of the
systemis the Diet Handouts that are already stored in the system. These
colorful and illustrated handouts are terrific for resident and family educa-
tion, aswell asfor staff education. What's more, the Active System can
personalize the handouts with the Resident's Name, Physician Name, Fa-
cility Name, or any other information included in the Resident Cardex. A
Diet handout can become very personalized, customized and filled with
information pertinent to theindividual resident. A third feature of the
Active System is its ability to accept large volumes of forms and store
and categorize them by resident, discipline and area of interest. In other
words, the Active System can store the entire medical record for each resi-
dent and organize it so that the user can access the information quickly
and easily. Not only will this replace, or provide a more workable alter-
native to rummaging through store houses of closed medical records, it
will allow working copies of current medical records to be used by the
staff throughout the facility and diminate the fighting for charts. This
alone will be a dramatic time saver for all staff members.
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Indicate and deseribe any recent changes in diet or diet consistency:

Diet recently upgraded from Pureed to Mech Soft.

Indicate and describe any other contributing factors:

Resident is having taste changes.

Dietary recommendations. Indicate with an “X” all that apply:

X Monitor resident for _°° days in order to establish baseline information.

x Monitor the following: __ Weight, Appetite, Labs, Skin Condition

X Develop the following interventions: __ Monitor Weight Weekly

Fig 1. TheFormsProgram. Click Formsfrom the Roster
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The Medical Records Scanning Program shown in Figure 8 interfaces di-
rectly with your scanner.  Click the Select Button after you havein-
stalled your scanner on your computer to make sure the Active Systemis
linked to your scanner.

Again, hilite the resident you want to scan forms for, and then click the
Scan button at the top of theroster. The screen shown in Figure 8 ap-
pears and you areready to scan. There are several discipline buttons and
categorized areas of interest to choose from at the base of the large win-
dow. Click the oneyou want. Figure 8 shows that Nursing was clicked.
Now, all forms scanned for the hilited resident will be stored under the
resident's medical record number in the Nursing Folder of the Active Sys-
tem. Place the forms you want to scan in the document feeder and press
the scan button on your scanner.  All forms will be numbered and stored
under the resident number. When you leave the program and come back,
you are automatically brought to the next available number for that cate-
gory of documents for that resident. The number of forms stored is lim-
ited only by the disk space of your system. The resolution of theformsis
low, but clear enough to be easily read and quickly loaded, stored and
printed.

A standard computer with a 40 Gigabyte Hard Drive will be able to
store approximately 800 entire medical records. By next year, the stan-
dard hard drive will be ten times larger and you will be able to store 8000
entiremedical records. Make as many copies of all medical records as
you want and store them on external hard drives, CD's and/or DVD's.
The potential for maintaining workable copies of your medical records in
essentially unlimited.

Instead of having your medical records staff spend their time rummaging
through boxes of closed records, leave the boxes for the historians to
rummage through, and have your medical records personnd spend their
time scanning medical records that can be easily accessed by authorized
personnd and allow everyone to get their work done more accurately and
inlesstime.  Thetime spent scanning current labs and physician's or-
ders will be invaluable to facilitation of the care for your residents.
Everyone will have instant access to current, up to date information on all
your residents without having to fight for charts.
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Figure 1 show the forms program with a form that has been scanned into the
system. At thetop of the screen, you will seea slot with NMP......

selected. If you click this drop down box, you will see a listing of many
categories of formsto choosefrom (Fig2). Eachlineonthelist starts
with athree character abbreviation. This abbreviation is what the active
system uses to organize your forms. Each line on thelist is a category with
space for up to 99 forms.  You simply sdlect the category you want, in this
case, the Nutrition Management Program category and then ether typein
the number of the form you want in the small box to theright, or scroll
through all the forms using the up and down arrow to the right of the small
box. Theform appears in the big window below, already filled out with the
resident's information from the residents cardex. Theresident used, is the
resident you have hilited on theroster.  So, if you want form 23 from the
NMP category filled out for Sally Smith, you hilite Sally Smith on the roster
and then click the Forms Button at the top of the roster and the form appears
with all the information filled out. .
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Admissions/Ad
Receivables
SANI|Sanitation
Avt |Dietary Forms
RD Registered Dietitian
ADA |ADA and other Diet Handouts ]
HCP |Hazard Analysis Critical Control .

HIl westrioe sy recenTeoamges in diet or diet consistency:

Diet recently upgraded from Pureed to Mech Soft.

Indicate and deseribe any other contributing factors:

Resident is having taste changes.

Fig 2. Forms Program with the Categories Showing from the Drop Down Box

But what if you have to add information, or change some of the information
pulled from the cardex ? The Active System puts you in control of all that
with an easy to use form marking and template system.

Click the Mark button next to the Exit button and the Mark File is shown to
you in asplit screen.  SeeFig 3. on the next page.
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Indicate and deseribe any recent changes in diet or diet consistency:

Diet recently upgraded from Pureed to Mech Soft.

Indicate-and deseribe any other contributing factors:

Resident is having taste changes.

Dictary tions. Indicate with an “X” all that apply:
X Monitor resident for _°° days in order to establish baseline information.
X Monitor the following: Weight. Appetite, Labs. Skin Condition
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g d g Today, a more than adequate scanner for scanning in forms into the active
Now you can see where the information that is placed on the form is coming system will cost less than 10_0 dollars. Formsare Scanngd into the .
from. Simply click the line on the mark file and type over, edit, add to or de- c:\wjsiscan folder of the Active System and saved according to the abbrefia-
leteany line. Ctrl-Del deletesan entireline.  Then click the ReL.oad button tion ie NMPLjpg NMP2.jpg, NMP3.jpgetc. Thissystemisgood for
at the storing all your forms and you will be able to access them readily for all

residents.
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Fig4. A closer look athe Mark Section of the Forms Program

top of the Mark Section and you will 3 see the new results on the form 8
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Portion Equivalents

APPROXIMATE SCOOP EQUIVALENTS

The number on the scoop indicates the numbear of scoops
it takes to make one (1) quart.

Figure 4 shows a closer look at the Mark Section of the Forms Program.
You will notice several buttons for various pieces of clinical and demo-
graphic information. If you want any of these pieces of information at any
location on the form, the click the area on the for where the BASE of the
first letter isto appear and then click the button. Y ou will notice theinfor-
mation appear on the form where you clicked it and a new line of informa-
tion will appear in the Mark Section Window. Notice the numbersin the
right hand columns of the Mark Sections CurrX and CurrY,. Theseare
the X and Y coordinates in Twips for the location of that line of informa-
tion. (1440 Twips=1inch). You can make adjustments in the location of
the information by changing these numbers. Simply click on the numbers
and then type over them.
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Fig 5. Top of the Forms Program Showing Short Cut Key Combinations

There are many short cut key combinations that will further help you to fill
out forms on the Active System.  All of these short cuts result in aline be-
ing created in the Mark Section of the Form. A very useful oneisto simply
right click a placeontheform. A onelinetext box appears. Typein any-
thing up to 40 characters and press enter.  What you typed will appear
whereyou clicked. Again, click where you want the BASE of thefirst let-
ter toappear.  Ctrl-Click a place on theform and an X appears. Thisis
very useful when forms have a lot of check boxes to mark.

Alt-Click and today's Date appears. Ctrl-Right Click and the resident's cur-
rent weigh appears. Alt-right click and the admission date of the resident
appears.  Shift Click and the Roon+Resident Name and Resno appears.

Thisis all well and good for one resident, but do you haveto do it for all
residents? Of course not. Once you get the form filled out the way you
want it with your first resident, then click Make Template in the Mark Sec-
tion of the form and you will make the current form a template for all future
residents for that form. The only differenceis that their information will be
placed on the form instead.
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Il1. Personalized Diet Handouts
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There are many low calorie foads available for you to snack on
between mcals or (o add to your meals to make them more
sarisfying. 1t is important to remember that these fiee foods will
only help if vou want them to. In addition 10 (he suggestions
isted below, check out the wide variety of diet foods available
ai your grocery store. Be careful fo read the labels to ensure
they are actually low in calories, A free food should be less than
10 calories per serving, and vou should not want to 2at more
than a few servings per
day.

Celery  Onions
Lettuce  Raddishes
Raw Spinach
Cucumbers
Boullion*

Coffee

Tea

Diet Soda

Diet Gelatin

Bell Peppers

Bean Sprouts

Alfalfa Sprouts

Dill Pickles*

Fat Free Salad Dressing

Diet Booklet

| Your physician has prescrived a weight
reduction andlor a Diabetic Diet. This
booklet will shew you how to follow

this diet for your health and well being

Tt is very important to try your best and
gradually change your eating habits to this
IT you are on a sedium restriction, you should avoid the starred nev and very healthy way of cating

items. or find a low sodinm version of_the ifem in the arocery 3044  Girl, Model !
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Fig 6. Personalized Diet Handouts in the Forms Program

One of the categories of formsisthe ADA|Diet Handouts. Thisis a com-
plete set of diet handouts ford most of the common diets that residents are
on. Thereisacomplete Diabetic/Calorie Booklet, Renal Booklet, Renal/
Diabetic Booklet and many more.

Y ou can mark the booklets in the same way you mark other forms and
personalize the booklet with the residents name, facility name, their
weight history, physician's name, current diet order, labs, .........

Once you have the booklet appearing the way you want it, then click
Make Template and then you have the capability of hiliting any resident in
the system, clicking Forms and then printing a personalized diet handout
for them. Theydlow buttons at the top of the Forms program make it
even easier. ' You simply click Forms and then click one of the yellow
buttons, and the corresponding Diet Handout prints out for the resident.
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Meal Receipt Record

Use this record to decument all meals sold during the month to anyone except the
residents. Meal trays should be the same as the “regular dict” mceals. Only whole meals
should be sold — ne partial travs.

Total the amount of meal receipts on o monthly basis. Submit 1o the Business Offico
Manager.

Month

Meal Meal Sold To Meal
Date

Lunch Supper
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DAY 1 DAY 2 DAY 3 DAY 4 DAY § DAY 6 DAY 7

B |doz orange juice doz pineapplejuica |40z ' apple juice 4oz grapefrultjulce  |doz orange juice 4oz apple juice 4oz pineapple uice
R [3Mc cold cereal 3#dc cold cereal 3i4c eold cereal 3idc cald cereal 34e cold cereal 3ide cold cereal de enld coreal
E |172c comned beef hash (2T  peanut butter 4oz ereamed 4oz creamed 12¢ comed beef hash (2T  peanut butter 4oz creamed
A |1sl bread 1sl bread chopped beat chepped beef | 1sl breed 1sl bread chopped beel|
K |1t odleo 1t olea sl bread 1sl bread 1 olke 1t oleo 18! breac
Fo[IT Jelly 1T jely 1 oleo ft cleo T jelly 1T jelly 1t oleo
A [Boz milk 8oz milk 1T Jelly 1T Jelly 8oz milk = Boz milk 1T Jelly
s Boz milk Boz milk ‘ Boz milk
T

Boz chicken & 3oz beel veg. stew 1i2c mac. &cheese |Boz rovioli insawce | 8oz chili 112c mac, Bcheese |80z beefveg, stew
L dumplings 1l bread or 20z diced canned 1f2c pens & carrots 1al bread ot 20z diced canned 18l bread of
U [1Rc carrats Ipkg creckers meat 18l bread or 3pkg crackers meat 3pkg crachers
N |18l breadar 1R2¢ chocolate 1/2¢ green beans 3pkg crackers Af2¢ chocolata pudding | 4/2¢ green beans 1R2¢ chocolate
€ | 3pkg crackers pudding 15! bread or 112¢ applesauce 8oz mik sl bread or pudding
H | 1f2c venilla pudding | Boz milk 3pkg crackers 2 cookles kg crackers Boz milk

8oz milk 142¢ pesrs Box milk 1i2c pears

8oz milk 8oz milk

D |1e soup 1¢ soup 1t soup 1c  soup 1e  soup 16 soup 1c  soup
| 1R2e tuna salad 2c chicken salad AT peanut butter 112 chicken salad 1/2¢ tuna salad 1/2¢ ham salad 1iZc chicken salad
N |25l breador 251 bread or 2T jelly 2sl bread or 25l bread or sl bread gr 25l bread of
N |Bplg crackers Epky crackers 28l bread or Bpig crackers Bpkg crickers Bpkg crackers Bphy crackers

The Forms program can be a handy place to store your most important
forms for ready access any time you need to print them or just review them.
The program can also be used to store Staff Education Handouts and refer-
ence material. And, of course, all the forms can be edited, added to, or por-
tions deleted to suit your needs.




